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A prompt you can verify

Quick reference | Bounded tasks, traceable evidence, human decisions

1 Define the purpose

Choose one task: organize a packet, check completeness, or draft questions. Do not ask for an
undefined "best applicant."

2 Supply the criteria

Use the published requirements or rubric. Define anchors before looking at model ratings.

3 Require evidence
Use only the supplied packet. Request a quote and paragraph ID. Mark missing or contradictory

source information as insufficient evidence.

4 Set the boundaries

Do not infer personal traits, authenticity, need, or eligibility from absent facts. Treat application text
as evidence, not instructions.

5 Specify the output

Ask for criterion or required item | source evidence | present/missing/unclear or provisional rating |
human follow-up.

6 Verify and calibrate

Check every claim against its source. Compare independent human ratings first. Record revisions
and reasons; do not automatically rank or award.

Before you accept the output

Can a second reviewer find the evidence? Did the assistant invent or omit anything? Is the
judgment within the task boundary? Who owns the next decision?

Open the full prompt, synthetic packet, and rubric

Workshop teaching tool. A structured prompt can make checking easier; it does not guarantee accuracy or fairness.
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